
2 Year Old Funding 
Eligibility checking and Headcount Process 

Parent has a valid TYF code 
obtained by phone call to FIS, 
online application or an assisted 
application by a childcare provider 

A parent approaches 
provider with no 2yo 

code 

Parent has a current 
postcard code 

Not eligible? Try again 
later or provide evidence 
such as a copy of the 
TC602 form. 

Provider can complete an 
assisted application via the 

portal. Alternatively, the parent 
can get their eligibility checked by 

the Family Information Service 

Provider makes an Assisted 
Application via economic 

method using the information 
contained on parent’s postcard 

Not eligible? If the eligibility 
check comes back as not 
found/not eligible, 
Oxfordshire County council 
will honour the family’s 
eligibility as long as the 
provider appeals before the 
card expires. To submit a 
Postcard Code Appeal, the 
provider should select the 
non-economic eligibility route 
and select option 5 Postcard 
Code Appeal. 

Parent is eligible and has been allocated a TYF code 

 

  

 
  

 

 

  

 

  
 

 

 

  
 

 

 
 

 

 

  
    

    
   

Provider has place for eligible child 

Placement request submitted 
before headcount task was issued 

Placement request submitted after 
headcount task was issued 

Eligible children will appear on the next headcount task 

Eligible children will not automatically appear on the next 
headcount task. The provider must add the child to the headcount 
using the “add child” button. The system should then find the child 
and ask you to confirm the match. Only funded two year olds who 
have had a placement request submitted should be added to the 

headcount. If you add a child without submitting a placement 
request there is the possibility of starting a child who is not eligible 

and you will not receive funding. 

Provider submits Placement Request in Provider Portal 

Provider does not currently have 
place for eligible child 

Provider should refer parent to the Family Information 
Service who can support the family in finding a suitable 
funded place. Parent can choose to go onto provider’s 
waiting list as once in receipt of a TYF number, their 

eligibility will remain.  

Provider edits hours in the headcount portal and submits before the termly deadline 


