[image: image1.jpg]12859 OXFORDSHIRE
Y COUNTY COUNCIL




Research Governance Framework
Application for external applicants
1.
About the applicant

Name  
	


Organisation  
	


Your current employment and position/title
	


Address

	


E-mail
	


Daytime Telephone

	


Your qualifications and/or experience relevant to research

	


2.
About the other people who will be involved with this project

Name of project supervisor/research supervisor (if appropriate)

	


Your supervisor’s qualifications and /or experience relevant to research

	


Names of your project team members (including any interviewers and staff who will enter and analyse data)

	


3.
About the project
Project title
	


Please provide a brief outline of the project
	


What is your main reason for doing this piece of work?

	Please tick any of the following which apply:

 

Statutory requirement

Inspection requirement

Introduction of new service/requirement

Improve or monitor service

 

Other




 When do you propose to start the project?

	


Will your project involve you communicating with any of the following?

	Council staff

 

Local residents

Service users

 

Staff at other organisations

 

Any one under 18 yrs old

Carers or family of service users

Vulnerable people

 

None of these

 

Other (please write in).



Is this your first application for registration for this project?  

	I
 
Yes

 

No

 

 If no, please enter date of previous application?



Are you applying to any other local authority or organisation in connection with this project?

	Yes

	 

	No

	

	If yes, please give details




What is the estimated cost of this project and how will it be funded?
4.
Background
	1
	Why is this topic important?
	

	2
	What other projects/studies have been carried out in this area (if any)/
	

	3
	How will your research add to any previous work?
	

	4
	What is the main question you want to answer?
	

	5
	What specific questions will you ask to address the main question?
	


5.
Research methods
	1
	What sort of information will be collected and why?  Numbers (quantitative) words (qualitative) or a mixture of both?
	

	2
	What methods will you use?  (for example postal surveys, focus groups, workshops)
	

	3
	How will you recruit people to participate in your project?
	

	4
	How will you choose who take part in your project (the research sample)?
	

	5
	Where will your study take place?
	

	6
	Will the project be piloted and if so how will this be done?
	

	7
	How will you analyse the information you collect?
	


6.
Ethical issues
	1
	Are you going to involve participants in planning the way it will be carried out?
	

	2
	What potential risk or harm is there to participants and staff working on the project (i.e. health and safety, emotional issues)?
	

	3
	How will follow up support be offered should participant require this?
	

	4
	How will informed consent be obtained?
	

	5
	How will participants be given the opportunity to complain or withdraw if the feel the need to do so?
	

	6
	What checks/arrangements have you made regarding insurance should compensation need to be paid?
	

	7
	Will participants be paid or given incentives and if so, how will you do this?
	

	8
	How will the project include ‘hard to reach’ people and how will it follow the council’s Equal Opportunities Policy?
	


7.
Data Protection

	1
	If you are contacting people from a database or other records is this permitted by the Data Protection Act?
	

	2
	Will recording or video equipment be used?
	

	3
	Will the data be used for any purpose other than this study?
	

	4
	How and where will the data be stored?
	

	5
	How long will data be stored and how will you dispose of it?
	

	6
	How will confidentiality and anonymity of data and participants be ensured?
	

	7
	Who will have ultimate ownership of the data?
	


8.
Using the results

	1
	How will you present the findings? For example presentations, reports, press releases
	

	2
	How will you feedback the results appropriately to those who took part?
	

	3
	How will the results and findings from the project be shared with other relevant parties?
	

	4
	Will the details of the project and its results be available on the consultation section of the council’s website?
	

	5
	How will any final report address the limitations and the extent to which the project’s finding can be generalised?
	

	6
	Will you or anyone else benefit from your study?
	


9.
Checklist

	Do you and all members of your research team have up to date Criminal Records Bureau (CRB) Certificates? 

Yes

 

No

 




Please provide the following documents with your application

	 
	Research Timetable

	
	

	 
	Information for participants

	
	

	 
	Participants consent form 

	
	Your university ethics committee response (if applicable)



	 
	Evidence of professional indemnity and public liability  insurance

	
	

	 
	Copies of Disclosure and Barring certificates (where applicable) 

	
	

	 
	A draft copy of your questionnaire (if you have one)

	
	

	
	Please list any other documents provided


Declaration

To the best of my knowledge the information provided in this application and supporting documentation is accurate.  If any significant changes are made to the research or the proposal I will inform the Research Governance Lead at the earliest opportunity.

I understand that details of my project may be submitted to the National Research Register for Social Care and to the council’s website (www.oxfordshire.gov.uk) if appropriate.

Please insert an electronic signature below if you have one.  If you leave this section blank it will be assumed that you agree to the declaration above but were unable to insert a signature.

Signed







Date

Print name

Thank you for filling out this form. 
The Research Governance Lead will aim to respond within 5 working days with comments.                                         

