
If the LA proposes to amend the Statement,
they will let you know in writing of any changes
they are planning to make and the reasons for
them. You then have 15 days to consider these
changes. If you agree, the LA will produce a
final statement. If you do not agree with any part 
of it (not only the amendments) you can discuss
this with your Named LA Officer and have the
right to appeal.

If, after considering the recommendations from
the Annual Review, the LA does not agree to
make changes to your child’s Statement, you can
appeal to the SEN and Disability Tribunal.

If at the meeting you ask for a change of placement,
(Part 4) which the LA refuses, you have the usual
right of appeal to the SEN and Disability Tribunal. 

Interim Annual Reviews
An interim annual review can be requested if your
child is at risk of being permanently excluded from
school or if their needs have changed very rapidly.

What is a Transition Plan?
In Year 9, there will be a special annual review
which will produce a Transition plan for your
child.  This plan aims to smooth your child’s
transition into adulthood and should cover every
aspect of their life, including Post 16 education or
training. In addition to those normally present, all
those professionals who know your child well
and/or work with them will be invited to attend or
send information.  Someone from Connexions or a
similar specialist service will also be invited to this
meeting to help you and your child find out which
is the most appropriate option post 16.

Every child with a Statement is considered by a multi-
agency School Leavers Panel before their Transition
Review. If it is felt they will probably have support
needs in adulthood, the LA is under a duty to inform
the Health, Social & Community Services.
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can offer:
l A telephone helpline: 01865 810516
l Information, advice and support on matters to

do with your child's SEN
l Help with communication between you and

the Local Authority
l Trained volunteer Independent Parental 

Supporters
l Advice about preventing and resolving 

disagreements
l Training events for parents and groups
l An informal Drop In SEN Advice session, 

‘Talking Points’, every Wednesday morning in
term time, held in different localities in the
County – see website for dates

l Your Child & You, information for Parents
whose children have Special Educational
Needs and Disabilities 

l Information about an independent Mediation
Service and the SEN and Disability Tribunal
(SEND) 

If you need this information in another
language, large print, Braille, on

audiocassette, computer disk or by email,
please telephone 01865 810516.

Confidentiality Code:
Everything you tell us will be treated in strict
confidence. We will not disclose our records to,
or discuss the case with, a third party outside
Parent Partnership Oxfordshire without your
consent, except if we suspect a child is at risk.

Contact us on: 01865 810516 or
text 07786 524294

parentpartnership@oxfordshire.gov.uk
www.oxfordshire.gov.uk
/parentpartnership

For more details about  
Parent Partnership
Oxfordshire, phone:

01865 810516
text:

07786 524294
parentpartnership@
oxfordshire.gov.uk

www.oxfordshire.gov.uk
/parentpartnership

A parent’s guide to:



What is the Annual Review?

It is a meeting that takes place usually about a year
after your child’s Statement of Special Educational
Needs (SEN) was issued.  The Local Authority
(LA) must review the Statement once a year to
check that it continues to meet your child’s needs
and is still necessary.  
For children under five, a review may take place
every six months.  

Why do we have an Annual Review?

The purpose of the review meeting is to look at
your child’s progress by bringing together you and
your child with all those involved in helping your
child in order to:

l review the special provision made for your child
l consider whether a Statement is still required
l consider the targets set previously and see if

they are being achieved 
l set new targets for the next year
l recommend possible amendments to the

Statement, if appropriate 

Who will attend?

The headteacher must invite:

l you - as a parent you can really make a
difference to the meeting by going along and
sharing your views (You may also bring a friend
or representative if you wish)

l a relevant teacher 
l a representative from your LA 
l anyone else the headteacher considers

appropriate
It is unlikely that everyone invited will be able to
attend the review meeting, but the headteacher
will try to ensure that the date fixed for the
meeting is convenient for those people who have
had most contact with your child. 

What happens before the meeting?

The headteacher must ask for written reports
from:

l you (the school should give a form for this) 
l your child’s teachers
l all others invited to the review meeting

The headteacher must then:

l Send copies of the written reports to all those
invited to the review, including you, at least two
weeks before it takes place

l Invite further views including comments from
those who cannot attend the meeting 

What to include in my report?

It may be helpful to include comments on:

l your views on your child’s progress over the
last year

l what has pleased you and also any concerns you
may have

l what you feel are your child’s needs in school
for the coming year

l what you think you and the school can do to
help meet those needs 

Wherever possible, pupils should be actively
involved in the review process, attending all or
part of the annual review meeting.  They should
be encouraged to give their views.  You may wish
to talk to the school about the best way to
involve your child in the review process. 

What happens at the meeting?
Everyone meets to give their views of the past
year’s progress, looking in particular at:

l the extent to which the objectives in the
Statement, or those agreed at the previous
annual review, have been met

l objectives for the next year
l planning the support in school and from

parents to help achieve these objectives
l any further action required and who will be

responsible for this
l whether the Statement needs amending or is

no longer needed

What happens next?

The school prepares a report summarising the
recommendations of the review meeting and
setting out targets for the following year.

The report must be sent to all those involved in
the review, including the Education Officer.
The LA must then:

l review the Statement in light of the report
l decide whether to accept the head teacher’s

recommendations
l tell you, the headteacher and anyone else they

think appropriate of its decision

If your child is involved in setting
targets, they are more likely to 
work hard to achieve them!

Your views are
very important!

Education is one of the responsibilities of
Oxfordshire County Council’s Children,
Education & Families Directorate which can
be called The Children’s Services Authority
(CSA).Oxfordshire County Council is also The
Local Authority (LA) and in this leaflet we will
use these abbreviations, CSA and LA


