
 

 

 
 
Guidance on Early Years SEN Inclusion Fund for children receiving 3 & 4yr 
old Early Education entitlement (but not in a school reception class ) 
  
Many children can be successfully provided for through SEN Support, using the setting’s own 
resources and possibly with some additional involvement of an external outreach service. In 
some cases the child’s needs may be such that some additional resources are needed to 
provide an environment in which the child can achieve his/her learning goals. Such resources 
may include whole team training, specific equipment or some additional staff time.  
In situations where a child with low level SEN or emerging SEN needs requires more than the 
school or setting can provide through their regular budget, the LA may contribute funding 
through the Inclusion Fund. The Inclusion funding is £38.50 per week.  
The Local Authority has a responsibility to ensure that access to this funding is:  

 Fair and equitable across the county.  

 Fair and equally accessible for all children eligible regardless of the service which supports      
them or the setting they attend.  

 Consistently assessed at the point of request.  

 Financially, effectively and efficiently managed, giving good value for money.  
 
Applying for Inclusion funding: 
 

1. Children in Private, Voluntary, Independent settings and childminders 
 
If the child is attending a private, voluntary, independent setting or childminder which is 
registered and receiving early education entitlement for the child, then this funding can be 
requested, with parental agreement, from the LA. This is done through submitting an 
application form. 
Clear evidence of the child’s needs and how they will be supported will need to be included 
with the form.  
The request will be reviewed by a member of the Specialist Teaching Services.  
The outcome of this review could be: 

 Agree to provide Inclusion Fund. – child meets level of need and evidence provided is 
clear. 

 Disagree to provide Inclusion Fund. – child does not meet level of need. 

 Hold application because evidence of need is not clear and further information is 
needed – In these cases such information will be requested but this could delay any 
possible payment if approved as funding will not be back dated. 

 
Requests are made by completing the ‘EY SEN Inclusion Funding Application Form’ All 
paperwork is available electronically from: 
https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures   
and must be submitted electronically securely using the Egress system.  
 
Send the application form and all supporting documents via secure email to:  
EYSEN.Funding@oxfordshire.gov.uk 
 
It is not necessarily expected that a child at this low level of SEN would be known to an 
external specialist team, however if  they are already known to a member of the Special 
Educational Needs Support Services (SENSS) or Early Years SEN Team (EYSEN) then 
please include this information on the application form.  

https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures
mailto:EYSEN.Funding@oxfordshire.gov.uk


 

 

 
What needs to be included:  
 
Essential:  

 Individual SEN Support and Outcomes Plan and reviews or similar documentation.  
 

 Relevant sheets from the OCC SEN guidance ‘Identifying and Supporting Special 
Educational Needs in Oxfordshire schools and settings’ showing the areas of need  

 and the interventions already in place – or other documentation which offers this 
information. – https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures   

 

 Detailed description of the child’s development across the EYFS areas of learning. 
  

 A clear plan of how the funding will be used such as a time table.  
 

 
Additional if available/appropriate: 

 Reports from other agencies if available and appropriate. This might include information 
from a Speech and Language Therapist or a Health visitor 

 

 Positive behaviour plan  
 

 Risk assessment for any child where specific consideration is needed to keep them or 
others safe.  

 
Helpful examples of documents and resources are available on the EY SEN Toolkit – 
link below:  
https://www.oxfordshire.gov.uk/cms/public-site/early-years-sen-toolkit   
 
If the request is agreed the Local Authority will notify the setting. 
It is the responsibility of the setting to notify the Local Authority (via their claim to the Early 
Education Funding team) when support/ resources are in place and when they cease. 
 
Funding will be paid by the LA to the setting on the receipt of a termly claim informing the child 
has attended and the resources have been in place.  The claim then needs to be returned to 
the Early Education funding team within the term you are claiming. 
 
The funding is claimed termly using the approval letter and ticking the appropriate term 
 
Funding will only be paid if the claim is received in the term for which the funding is required. 
Claims or backdated terms cannot be paid. 
 
The LA has a duty to ensure that funding is efficiently, effectively and equitably spent and so a 
process of monitoring and auditing claims is in place. 
 

 

2. Children in nursery classes in primary schools or LA nursery schools. 
 
If the child is attending a nursery class in a primary school or a LA nursery school this funding 
is accessed by indicating a K on the termly school census.  
 
It is expected that children who would be in receipt of this funding would meet the criteria for 
SEN Support and therefore would be recorded as such on the census. 

https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures
https://www.oxfordshire.gov.uk/cms/public-site/early-years-sen-toolkit


 

 

This would be indicated where the child’s needs: 

 Meet descriptors in the “Special Educational Needs Support in Oxfordshire’s schools 
and settings.” https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures 

 Are evidenced by clear tracking of their developmental levels which show a need to 
provide some additional provision/ planning for the child. 

 Have required external agencies, such as speech and language therapists to be 
involved in order to offer advice and support which can be implemented with some 
small adaptations and interventions. 

 Are considered by class teacher, SENCo and parents to require this level of intervention 
and specific planning. 

 
It is of course not necessarily expected that children with low level SEN will need to be 
recorded on your Census long term – some early interventions available through the Inclusion 
funding may mean that the children are able to be make progress and no longer require SEN 
support. 
 
This census information will be sent to the Early Education Funding team who will process a 
payment for the number of children on your Census in the nursery marked with a K.  You may 
have children recorded at K who have higher level needs. If you are receiving additional 
funding for these children they will be identified and removed from your data prior to the Early 
Education Funding team processing inclusion funding for your school - in order to avoid double 
funding. 
 
The LA has a duty to ensure that all funding is allocated in an effective and equitable manner. 
SEN data will be regularly reviewed, trends analysed and schools may be contacted for a 
discussion to understand if data falls outside of expected trends. 
 

 
If any child in receipt of Inclusion Fund goes on to have higher needs and is awarded 
Additional SEN funding then this funding would cease. 
 
 
If there are any questions or concerns about access to this funding please contact the 
EYSEN team for a discussion.  
 

https://www.oxfordshire.gov.uk/cms/content/guidance-and-procedures

