
 
 

 
 

 Policy for Admissions Arrangements 
For the School Year 2016/17 

 
As our school is an Academy within the Oxford Diocesan Schools Trust, the Governing Body is 
responsible for Admissions, though we work very closely with Oxfordshire Directorate for Children, 
Young People and Families to co-ordinate Admissions.  Our admission arrangements are agreed 
with the Local Authority (LA) and the Oxford Diocesan Board of Education on an annual basis. 
 
The Governing Body has made every effort to ensure that this Admission Policy complies with all 
relevant legislation including that on equalities and infant class sizes. 
 
Our Mission Statement 
Our mission is to create an environment where pupils and teachers can develop towards their full 
potential.   
 
The school aims to serve its community by providing an education of the highest quality within the 
context of Christian belief and practice.  It encourages an understanding of the meaning and 
significance of faith, and promotes Christian values through the experience it offers to all its pupils. 
 
Recognising its historic foundation, the school will preserve and develop its religious character in 
accordance with the principles of the Church of England and in partnership with the Church at 
Parish and Diocesan levels. 
 
Admission Arrangements 
 

 Our admissions arrangements are applied fairly and equally to all those who wish to 
attend this school; 

 

 We are an inclusive school that welcomes children from all backgrounds, races, beliefs 
and abilities, including those who may have special needs; 

 

 All applications will be treated equally; 
 

 The only restriction we place on entry is that of number.  If the number of children applying 
for entry exceeds the places available, we enforce the procedure set out below in order to 
determine whether a child is accepted or not.  It is the wish of the Governing Body to 
enable parents/carers (see Note 1) to have a place at the school of their choice.  
However, this is not always possible, due to the excess demand on the school places 
available. 

 
Infant Class Size 
To conform with regulations on Key Stage One class sizes, we teach infant children (age five to 
seven) in classes that have a maximum number of 30 children.  
 
Admissions Number 
Our admission number (i.e. the number of children we admit to the Foundation year group) is kept 
under review and the Governors may change it if circumstances allow.  The admissions number 
for entry to the Foundation year in 2016/17 is 18. 
 
For year groups 1- 6 the number of places are as follows: 

 1  18   4  18 
 2  18   5  22 
 3  18     6  26 

 



 
 

Entry Dates for Foundation Year Children 
All children are required by law to receive education from the beginning of the school term 
(beginning in September, January or April) after they reach the age of five.  Schools operate a 
single point of entry whereby children are entitled to start school in the September of the school 
year in which they reach five.  At The Hendreds School we adhere to this policy and for children 
with dates of birth between 01 September 2011 and 31 August 2012 we offer a start date in 
September 2016. Applications will not be accepted from children who will not reach the age of 5 
until 1

st
 September 2017 or later.  

Parents of a child whose fifth birthday falls between 1 September 2016 and 31 March 2017 may 
request that their child is not admitted until later in the school year 2016/17 (no later than the term 
[using three term year] after the child’s fifth birthday, when s/he reaches compulsory school age) 
The school will hold any deferred place for the child, although, in the majority of cases, we find 
that children benefit from starting at the beginning of the school year, rather than part way through 
it.   
 
For children whose fifth birthday falls between 1 April 2017 and 31 August 2017 (summer-born 
children), parents who do not wish them to start school in school year 2016-17, but to be admitted 
to the Reception Year in September 2017, should proceed as follows. They should apply at the  
usual time for a place in September 2016 together with a written request that the child is admitted 
outside his or her normal age group to the Reception year in September 2017.  NB parents would 
need to provide strong supporting reasons for seeking a place outside the normal age group and  
should discuss the position with the head teacher as early as possible.  If their request is agreed,  
and this should be clear before the national offer day, their application for the normal age group 
may be withdrawn before any place is offered and they should reapply in the normal way (no later  
than 15 January 2017) for a Reception place in September 2017.  If their request is refused, the 
parents must decide whether to wait for any offer of a place in September 2016 (NB it will still be 
subject to the over-subscription criteria below) or to withdraw their application and apply in the 
second half of the summer term 2017 for a Year 1 place in September 2017.  Parents should be 
aware that the Year 1 group may have no vacancies as it could be full with children transferring 
from the 2016-17 Reception Year group.  
 

Parents/Carers can request that their child attends part-time until the child reaches compulsory 
school age if they feel this is in the best interests of the child, but if parents/carers choose this 
option and then wish to increase to full-time before their child reaches compulsory school age, the 
parents/carers must discuss this with the Headteacher to agree the date this will commence. 

 
 
Vulnerable Children 

 The Governing Body participates in Oxfordshire’s Fair Access Protocol. 
 
Applying for Places 

 Oxfordshire County Council publishes a composite admissions prospectus each year, 
which gives parents/carers information about how they can apply for a place in the school 
of their choice.  Parents/carers must apply on the common application form of the Local 
Authority in which they live at the time of application (the home LA), and comply with the 
requirements of that LA’s co-ordinated scheme for admission to primary schools. 

 

 Oxfordshire LA will automatically send details of where to obtain the composite 
admissions prospectus to all parents/carers of children of the appropriate age in 
Oxfordshire in September 2015. 

 

 Parents/carers have a right to express a preference for the school of their choice and 
should do so on the home LA common application form.  Parents/carers are able to rank 
up to three schools in order of preference.  Expressing a preference does not, in itself, 
guarantee a place at this school and the law does not allow us to assume that, if no 
written preference is received, parents/carers are satisfied with a place at their local 
school.   

 



 
 

 Parents/carers must complete the home LA’s common application form and return it 
directly to that LA by the date specified.  The home LA will then act as a “clearing house” 
for all applications. 

 

 After the deadline date, Oxfordshire will notify our Governing Body of every application 
made for this school regardless of preference.  The Admissions Sub-Committee will then 
meet to decide upon the allocation of places based strictly on our over-subscription criteria 
(as set out later in this policy).  Oxfordshire will be notified of which children are to be 
offered places and, if we are over-subscribed, those to be refused. 

 

 The home LA “clearing house” will send letters to parents/carers notifying them of the 
allocation of primary school places by the date as specified in the home LA’s Co-ordinated 
Admission Arrangements. 

 

 Parents/carers will receive no more than one offer of a school place in response to an 
application form. 

 
Late Applications 

 All applications received by the deadline date will be considered before late applications.  
Applications received after the deadline date will be deemed to be late unless: 

 
- Where the late application can clearly be shown to be the responsibility of the 

Governing Body of The Hendreds School or the home LA acting as the 
“clearing house”; 

 
- Where there are extenuating circumstances, for example when a sudden 

illness prevents the parent/carer from submitting the common application form 
on time. 

 

 This means that if a late application is made and we are oversubscribed, even if you fulfil 
a higher criterion than that under which places have been offered to other applicants, you 
will be unsuccessful. 

 
Home Address 

 All places will be allocated on the basis of the parents/carers permanent home address at 
the time of application or parents/carers temporary home address if there is no permanent 
home address.   

 

 Where children spend time with parents/carers at more than one address, the address 
used for this purpose will be the one at which the pupil is ordinarily resident during the 
majority of term-time weekdays.   

 

 Places cannot be allocated on the basis of intended future change of address.   
 

 The School reserves the right to ask for proof of address, i.e. by asking for evidence such 
as a recent utilities bill containing your name and address. 

 
Oversubscription  
 
Children with a Statement of Special Educational Needs (SEN) and/or Education, Health and Care 
Plan (EHC) naming The Hendreds School will always be admitted. 
 
Once the closing date has passed for applications and if the school is found to be oversubscribed, 
i.e. if there are more applicants than places, places will be allocated according to the admissions 
criteria set out below: 
 

1. Looked after children and children who were previously looked after, but ceased to be so 
because, immediately being looked after, they became subject to an adoption, child 
arrangements or special guardianship order. (see note 2).  

 
 



 
 

2. Families who have exceptional medical or social needs that make it essential that their child 
attends The Hendreds School rather than any other. These needs must be fully supported 
by written evidence from the appropriate professional person involved with the family.(see 
Note 3)  

 
3. Children living in the school’s normal catchment area, - the parishes of East Hendred, West 

Hendred, Ardington and Lockinge.  (Please refer to Annexe 1 where a map of the catchment 
area can be found or alternatively please ask to see the map at the school office)  Priority 
shall be given firstly to those children who, at the time of application, have a sibling (see 
Note 4) already at the school who is expected still to be at the school at the time of entry, 
and secondly to children who live closest to the school gates by the nearest designated 
public route as defined by the Directorate for Children, Young People and Families 
Geographic Information System.   

 
4. Other children, priority being given to those children who live closest to the school gates by 

the nearest designated public route as defined by the Directorate for Children, Young 
People and Families Geographic Information System. 

 
 
Tie Break Situations 
In the unlikely event of a case where there are too few places to be offered and the measurement 
of the distance “tie-break” produces an identical measurement for two or more applicants, and 
they are not twins living at the same address, places will be allocated by random allocation.  A 
fresh round of random allocation will be used for those children on the waiting list.  These will be 
administered by a representative from the Local Authority who will draw lots for the available 
places(s).   
 
Notification of a Place 
Once the admissions process has been completed the LA will send a single offer of a school place 
to all applicants.  Parents/carers will have until the date as specified in the letter to accept an offer; 
apply for a place on the Continuing Interest List or to return an appeal form.  Non-acceptance of a 
place will result in the withdrawal of the offer. 
 
It should be noted that the offer of a place at an out of catchment area primary school does not 
guarantee that a place will be available at a partner secondary school in the catchment area. 
 
Multiple Births 
If a family makes an application for children of multiple birth and the children fall either side of the 
admission number, all children will be admitted. 
 
Admission outside normal age group 
Requests from parents for places outside a normal age group will be considered carefully e.g. for 
those who have missed education due to ill health. Each case will be considered on its own merits 
and circumstances. However, such admissions will not normally be agreed without a consensus 
that to do so would be in the pupil’s interests. The governors will ask relevant professionals for 
their opinion on the case.  It should be noted that if a place in the requested age group is refused, 
but one in the normal age group is offered, then there is no right of appeal. 
 
Late Entry 
Requests from parents for places outside a normal age group will be considered carefully e.g. for 
those who have missed education through ill health. Each case will be considered on its own 
merits and circumstances. However, cases will not normally be agreed without a consensus that 
to do so was in the pupils interests. The Governors will ask relevant professionals for their 
opinions on the case. Those refused places outside the normal age group will be informed of their 
statutory right to appeal. 
 
Home to School Transport 
Information regarding Home to School Transport can be found in the composite booklet entitled 
"Starting School" produced by the Local Authority every year and available from Primary Schools 
in September. 



 
 

In-Year Admissions 

Applications for entry to years 1 – 6 or to the Foundation Year once the school year has started 
are referred to as In-year admissions. Parents will need to apply directly to The Hendreds School. 
The Admission Committee of the Governing Body will decide upon whether a place can be 
allocated or not and applicants will be notified of the decision.  If a place is offered, parents/carers 
will have fourteen days to accept an offer.  Non-acceptance will result in the withdrawal of the 
offer.  If more applications are received than spaces available, the same over-subscription criteria 
as set out above will apply. 

Admission Appeals 
Parents/carers who are refused a school place have the right to appeal to an independent appeal 
panel.  Details of these arrangements will be sent when a place is refused.   
 
Following the 1998 Education Act, schools are required to limit class sizes at Key Stage 1 (4+ to 7 
year olds) to 30 or less unless there is an additional teacher.  Where an appeal is lodged as a 
result of a place being refused on these grounds the arrangements for an appeal are different.  
 
Once an appeal is made, if it is unsuccessful there will be no right to a further appeal for that 
school during that academic year, unless there is a material change of circumstances, e.g. change 
of address.  However, an appeal for an alternative school can be pursued. 
 
Continued Interest Lists 
After the initial offers of school places, parents/carers of children who received offers of places at 
schools ranked second or third preference will be provided with details of how to place their child’s 
name on the Continued Interest List (Waiting List) held by the LA.  Such lists are discontinued at 
the end of Foundation year. 
 
Withdrawal of the offer of a place 
Once a place has been offered it can only be withdrawn either when it has found to have been 
offered on the basis of a fraudulent or intentionally misleading application, for example a false 
claim to residence within an area, or where a parent has not accepted the offered place within a 
reasonable time.   
 
Review 
This policy will be reviewed annually by the Governing Body in the light of any changed 
circumstances in our school or the local area. 
 
 
 
 
Further Information 
Further information can be obtained from: 
   The Admissions Secretary 
   The Hendreds Church of England Primary School 
   Ford Lane 
   East Hendred 
   Wantage 
   Oxfordshire, OX12 8JX 
 
   Tel: (01235) 833379 
   e-mail office.3250@hendreds.oxon.sch.uk 
 
 
 
Note 1: A parent is any person who has parental responsibility for, or is the legal guardian of the 
child.   
 
Note 2: By a’ looked-after’ child we mean one in the care of a local authority or being provided with 
accommodation by a local authority in the exercise of its Social Services function. An Adoption 
Order is one made under the Adoption Act 1976 (Section 12) or the Adoption and Children Act 
2002 (Section 46). A ‘child arrangements order’ is one settling the arrangements to be made as to 
the person with whom the child is to live (Children Act 1989, Section 8, as amended by the 



 
 

Childrens and Families Act 2014, Section 14). A ‘special guardianships order’ is one appointing 
one or more individuals to be a childs special guardian/s (Children Act 1989, Section14A). 
Applications under this criterion must be accompanied by evidence to show that the child is looked 
after or was previously looked after(eg a copy of the adoption,child arrangements or special 
guardianship order). 
 
 
 
Note 3:  When applying under criterion 3 (exceptional medical or social needs), you must include 
supporting evidence from an independent professional person who is aware of the situation and 
supports your reasons for preferring The Hendreds School.This supporting evidence must clearly 
demonstrate why the school is the most suitable and must illustrate the difficulties that would be 
caused if your child had to attend another school. The person supplying the evidence should be a 
doctor, health visitor, social worker etc. who is aware of your childs or your own case. The school 
seeks the right to ask for further evidence or clarification where necessary and may seek the 
advice of appropriate educational professionals where necessary. 
 
Note 4:  Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step 
brother or sister, or the child of the parent/carer’s partner where the child for whom the school 
place is sought is living in the same family unit at the same address as that sibling. 
 
 
 
 

 
Annexe 1 

 
In the 2014/15 Admissions Round, which was similar to that of previous years, our 
Admissions Number for the Foundation Year Group was 18. The places were allocated as 
follows by the Admissions Committee of our Governing Body (based on our subscription 
criteria): 
 
 Children with a Statement of SEN naming The Hendreds School  0 
 Looked after children        0 

Disabled children without Statements of SEN     0 
Children living in School Catchment Area with siblings on roll  5 
Children living in School Catchment Area     5 
Children living outside School Catchment Area with siblings on roll  0 
Children living outside School Catchment Area    4 
 
 
 



 
 

 
 
 

Map of catchment area 


