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St John the Evangelist Church of England Aided Primary School 

Bluebell Way, Shilton Park, Carterton, Oxon OX18 1JF. Tel: 01993 843124   
Headteacher: Mr Mark Smith.  Chair of Governors: Rev W Blakey 

Website: http://www.st-john.oxon.sch.uk/index.html 

"Developing learning and caring within a Christian community" 

Governors’ Admissions Policy 2016 - 2017 

Our Ethos 
Our School values highly its Christian ethos, its close links with local churches and the Diocese of Oxford. We provide 
a distinctively Christian, yet inclusive, environment in which each child is motivated to acquire skills for life and a love 
of learning. As a church school, we welcome applications from Christian families, and those of other faiths or none. 
We ask all parents applying for a place at our school to respect this ethos and its importance to the whole school 
community. 

Responsibility for Admissions 
The Governing Body is the Admissions Authority for this Church of England Voluntary Aided Primary School. The 
Governors work closely with the Oxfordshire Local Authority (LA) to coordinate admissions, as detailed in the annual 
LA Starting School Booklet (See http://www.oxfordshire.gov.uk/cms/public-site/starting-school), available locally in 
September each year. All comments on this policy must be made in accord with the current School Admissions Code 
and relevant Regulations. In the first instance you must contact the Governors at the School. The Governing Body has 
done its best to comply with the relevant legislation, including equalities legislation. 

Parents opportunities to express school preference 
Parents can find out about schools in Oxfordshire by consulting the Local Authority Starting School Booklet for the 
current school year. They can complete the appropriate Admission form. Residents of Oxfordshire must complete 
the Common Admission Preference Form (CAPF). 

Application for Reception Admission to the school 
Admission to St John's is by application. All applications will be treated equally irrespective of need or ability. Parents 
(see Note 4) wishing to apply for the Reception [Foundation] Year in September 2016 must complete the common 
application form provided by their home local authority (the home LA).  The home LA is the LA in whose area the 
parents live at the time of the application. The form must be returned to that LA no later than 15 January 2016.  
Applications received after this date will normally only be considered after all those received on or before the cut-off 
date. Offers and refusals of places will be posted by the home LA on 16

th
 April 2016. Note that for entry to the 

Reception Year this policy applies only to children who reach the age of 5 by 31
st

 August 2017 applications for 
younger children cannot be accepted. 

Starting in the Nursery 
Please see our separate Nursery Admissions Policy (available from the School Office). PLEASE NOTE THAT THERE IS 
NO AUTOMATIC TRANSFER FROM NURSERY TO RECEPTION. A full application will need to be made, in accordance 
with this policy, for entry to the Reception Year. (See also age requirement above.) 

Starting full time school  
In line with Government policy, children are eligible to start full time in St John's VA Primary School in the Autumn 
Term 2016 if they are four on or before 31

st
 August 2016 and 5 before 31

st
 August 2017 (Note that national 

guidelines refer to a 3 term year not 6 as in Oxfordshire). The school does not accept applications for entry in 2016-
17 if the child reaches five on or after 1

st
 September 2016. 

The school encourages children to start full-time school in September but they are not, however, required to enter 
full time education until the term (where the term begins in September, January or April) after their fifth birthday. 
There are two possibilities in this situation: 

a) parents can request that the date their child is admitted to school is deferred until later in the year or until 
the term in which the child reaches compulsory school age and  

b) parents may request that their child takes up the place part-time until the child reaches compulsory school 
age. 

In such cases parents are required to discuss details with the head teacher, following the offer of a place. Once 
details of a deferment have been agreed, the place is reserved for the child.   

For children whose fifth birthday falls between 1 April 2017 and 31 August 2017 (summer-born children), 

parents who do not wish them to start school in school year 2016-17, but to be admitted to the Reception 

http://www.oxfordshire.gov.uk/cms/public-site/starting-school
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Year in September 2017, should proceed as follows. They should apply at the usual time for a place in 

September 2016 together with a written request that the child is admitted outside his or her normal age 

group to the Reception year in September 2017.  NB parents would need to provide strong supporting 

reasons for seeking a place outside the normal age group and should discuss the position with the head 

teacher as early as possible.  If their request is agreed, and this should be clear before the national offer 

day, their application for the normal age group may be withdrawn before any place is offered and they 

should reapply in the normal way (no later than 15 January 2017) for a Reception place in September 2017.  

If their request is refused, the parents must decide whether to wait for any offer of a place in September 

2016 (NB it will still be subject to the over-subscription criteria below) or to withdraw their application and 

apply in the second half of the summer term 2017 for a Year 1 place in September 2017.  Parents should 

be aware that the Year 1 group may have no vacancies as it could be full with children transferring from the 

2016-17 Reception Year group. 

Published Admission Number (PAN) 
The Governing Body has agreed to admit no more than 60 pupils (the published admission number or PAN) to this 
year group. Note that all other year groups have the same limit on entry number. 

Admissions decisions for other than the Reception Year Group (In-year admissions) 
Applications for admission to the school in any year other than Reception (and to Reception once the school year 
2016-17 has started) should be made direct to the School Office. Before being considered the LA is to be informed of 
the application and to also ascertain if any additional applications have been received. They will be considered by the 
Governors on an individual basis on receipt of a completed application form. Parents will be informed in writing of 
the decision as soon as possible and within 10 school working days by the School Office (after Admissions Committee 
has ratified applications).  

The governors subscribe to the LA in-year fair access protocol which means that these children will be offered a 
place as soon as possible, even if the school is full or, if appropriate, they will be given top priority on the waiting 
list. 
 

Admission for Reception Year group 
The Governors’ Admission Committee consider all the Reception admission requests and offer places according to 
the policy criteria. Offers of places are authorised by the School Governing Body, and communicated to parents by 
the home LA according to its timescale. 

 
Admission Criteria 

Children with a Statement of Special Educational Need or with an Education, Health and Care (EHC) plan naming  
St John’s School will always be offered places.  If there is then greater demand for admission than there are places 
available, the following criteria will be applied in the order set out below: 

If the number of pupils seeking admissions to the school exceeds the Admission Number of 60 for the year group 
(Note that all other year groups have the same limit on entry number), then the Governing body will apply the 
following criteria, listed in order of priority. 

1. Looked-after children and children who were previously looked after, but ceased to be so because, 
immediately after being looked after, they became subject to an adoption, child arrangements or special 
guardianship order. See note 5 for definition. 

2. Children with a sibling (see note 6 for definition) who is in years R-6 at the school at the time of application 
and whose main residence is in the School's geographical catchment area (Shilton Park). This area is defined 
as Shilton Park and the North East Carterton development area. The area is clearly geographically defined on 
the outskirts of Carterton as an area of new housing and development. 

3. All other children whose main residence is in the School's geographical catchment area (Shilton Park). 

4. Children whose main residence is not in the School’s geographical catchment area but at least one of whose 
parents/guardians is a committed member of the Church of St John the Evangelist, Carterton or St Britius 
Church, Brize Norton. Confirmation of membership (see note 8 for definition in relation to the Church of 
England) will be required from the Rector or Vicar at, The Rectory, 6 Burford Road, Carterton, OX18 3AA. 
Phone number 01993 846996, email rector@theblakeys.co.uk. Please complete the special form available in 
School and pass it to the clergy for written confirmation of your claim. You must do this at least 7 days before 
the deadline for the return of applications and it must be returned direct to the school. 

mailto:rector@theblakeys.co.uk
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5. Children whose main residence is not in the School's geographical catchment area (Shilton Park) and who 
have a sibling (see note 6 for definition) who will be in years R-6 at the school at the time of application. 

6. Children whose main residence is not in the School’s geographical catchment area and at least one of whose 
parents/guardians is a committed member of another Christian Church which is a member of ‘Churches 
Together in Britain and Ireland’, or a member of a local Churches Together Group, with evidence of 
membership or attendance equivalent to that in criterion 4 above verified in writing by their recognised 
church leader. Please complete the special form available in school and pass it to your minister for written 
confirmation of your claim.  You must do this at least 7 days before the deadline for return of applications and 
it must be returned direct to the school. You may wish to discuss this with the Church of England Rector, an 
ex-officio foundation governor, whose address is shown in 4 above. 

7. Other children. See also note 11 on multiple births. 

Note: 
Attendance at St John’s Nursery class does not qualify a child for automatic entry into the primary school. 

Late Applications 
Late applicants will be offered any available places according to the criteria in this policy. Please note late 
applications can only be considered after those applications made on time have been processed and places 
allocated. Governors usually consider each application only once in an academic year unless there is a major 
change in an applicant’s circumstances. If a year group is full, but parents wish to maintain an interest in a place, 
any available places are allocated according to the admission criteria. 

Admission outside normal age group 
Requests from parents for places outside a normal age group will be considered carefully e.g. for those who have 
missed education due to ill health.  Each case will be considered on its own merits and circumstances. However, 
such admissions will not normally be agreed without a consensus that to do so would be in the pupil’s interests. It 
is recommended that parents discuss their wishes with the head teacher in advance of apply ing for a place.  The 
governors may ask relevant professionals for their opinion on the case.  It should be noted that if a place in the 
requested age group is refused, but one in the normal age group is offered, then there is no right of appeal.  

Admission Appeal 
Parents of children who are refused places have a statutory right of appeal against the decision of the Governors. 
Parents wishing to appeal must complete an appeal form, available from the school, and return this to the 
Admissions Committee of the Governing Body, c/o the school. Information about this appeal process can be 
obtained from the Clerk to the Diocesan Appeals Panel (01865 208238). Parents must register their intention to 
appeal to an independent appeals panel within twenty school days of the receipt of a refusal of a place at the 
school. Following an unsuccessful appeal, the school cannot accept a repeat application for a place in the same 
year group unless there has been a material change in the child’s circumstances, e.g. a move from ou tside the 
catchment area to inside it. 

Waiting List 
A waiting list for places will be maintained by the School on behalf of the Governing Body and if places arise they 
will be allocated using the criteria described in this policy. It will close at the start of the academic year to which 
this policy applies. Parents are asked to inform the School if they accept a place elsewhere.  

Notes 

Pattern of place allocation in the Reception Year 2014/2015 

75 applications were initially received for 60 places, of which 53 were first preference, 11 were second preference 
and 11 were third preference. There were also 3 late applications. Places for entry to reception in September 2014 
were allocated as follows: 
 

Criteria 1 Looked After 0 

Criteria 2 Shilton Park catchment with sibling 18 

Criteria 3 Shilton Park catchment 28 

Criteria 4 Members of St John's or St Britius Church /out of catchment 0 

Criteria 5 Sibling admission / out of catchment 3 

Criteria 6 Other Christian Church / out of catchment 0 

Criteria 7 Other Children / Distance 11 
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In addition 2 appeals were lodged in the Summer or Autumn term of 2014, which were refused. 

Clarification notes linked to the policy 

1. Main residence is the address where the child resides for the majority of the school week. 

2. A catchment area map is held in the school office. The Shilton Park catchment is the area of new development 
completed by 2011, clearly defined on the West Oxfordshire Area Plan. 

3. In the event of oversubscription in any category then distance criteria will be applied. See clarification note 9. 

4. “Parent” is defined in law (The Education Act 1996) as either: 
any person who has ‘parental responsibility’ (defined in the Children Act 1989) for the child or young person; or 
any person who has care of the child or young person 
 If you are in any doubt, please contact the school for advice. 

5. By a “looked-after child” we mean one in the care of a local authority or being provided with accommodation by 
a local authority in the exercise of its social services function.  An adoption order is one made under the 
Adoption Act 1976 (Section 12) or the Adoption and Children Act 2002 (Section 46).  A ‘child arrangements order 
is one settling the arrangements to be made as to the person with whom the child is to live (Children Act 1989, 
Section 8, as amended by the Children and Families Act 2014, Section 14).  A ‘special guardianship order’ is one 
appointing one or more individuals to be a child’s special guardian/s (Children Act 1989, Section 14A).  
Applications under this criterion must be accompanied by evidence to show that the child is looked after or was 
previously looked after (e.g. a copy of the adoption, child arrangements or special guardianship order). 

6. Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step brother or sister, or the 
child of the parent/carer’s partner where the child for whom the school place is sought is living in the same 
family unit at the same address as that of the sibling.  

7. There was a change in categories for entry in 2012 – 2013 school year as in previous years categories 4 and 5 
were the other way around. This change only applies to families applying for places for or after that School Year 
Group. Thus the sibling of a child already in the school before that school year will be considered as category 4 
rather than 5. 

8. Committed members of the local Church of England Parishes of Brize Norton and Carterton will be recognised as 
such if the name of one of the child’s parents or guardians is entered on the Church Electoral Roll OR has 
attended worship at least monthly for at least 12 months prior to the date of the application. This will be verified 
by the Rector, Vicar or the relevant Parochial Church Council’s Electoral Roll Officer. Further information about 
how to have a name entered on the Roll is available from the clergy and is done in accord with the Church 
Representation Rules. 

9. Distance to the school will be measured using the nearest public designated route as defined by LA Directorate 
for Children and Young People's Geographic Information System. The reference point for the School is the main 
entrance doorway by the Office. 

10. In the unlikely event of 1 place being available for 2 families who live equal distance away then priority will be 
given by drawing lots in the presence of an independent witness appointed by the governing body. This person 
will not be currently associated with the school in any way. 

11. In the case of multiple births when applying our criteria we will offer places to all children with one birth date 
from the same family even if this means that the PAN is exceeded. This will occur if one sibling is the 30

th
 child 

admitted under the Admissions Criteria. The children admitted to the Reception Year over the PAN are 
considered by the School Admissions Code as ‘excepted pupils’. 

12. Excepted pupils are additional children admitted to an Infant Class and taking the number of pupils in the class 
above 30. They will have been admitted according to specific criteria. Further information is available from the 
School if required. 

13. Special arrangements exist for children of UK service personnel with a confirmed posting to the School’s 
catchment area. Further details are available from the School. 

14. Parents of gifted and talented children, or those who have experienced problems or missed part of a year, for 
example due to ill health, can seek places outside their normal age group. The Governors will make a decision on 
the basis of the circumstances of each case.  
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A map of the Shilton Park Estate (our catchment) is to be found on the School website. 
http://www.st-john.oxon.sch.uk/our-contact-details.html  

The estate is defined as all residential streets that are only accessed from B4477 via Teasel Way and Bluebell Way. 

Visits   All parents interested in making an application for a place at St John's School are encouraged to visit the school. 

Please contact the school office on 01993 843124 to make an, appointment with the Headteacher. 

Agreed by the Full Governing Body 9
th

 February 2015.  
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St John the Evangelist C of E Aided Primary School, 
Bluebell Way, Shilton Park, Carterton, Oxfordshire, OX18 1JF. 

Tel: 01993 843124 
 

Special form for parents claiming membership of the Church of England in the Parishes of Brize 
Norton and Carterton. 

This must be completed and returned to the school by 15th January 2016 You must ensure that the 
clergy receive this at least 7 days before the closing date for applications so that they can return it to 

you on time. 
 

This relates to an application for entry in the Academic Year 2016 - 2017 
 

The School Governors’ Admissions Policy states in criterion 4: 

“Confirmation of membership (see note 8 for definition in relation to the Church of England) will be 
required from the Rector or Vicar at, The Rectory, 6 Burford Road, Carterton, OX18 3AA. Phone number 
01993 846996, email rector@theblakeys.co.uk. Please complete the special form available in school and 
pass it to the clergy for written confirmation of your claim. You must do this at least 7 days before the 
deadline for the return of applications and it must be returned direct to the school.” 

Note 8 states: 
“Committed members of the local Church of England Parishes of Brize Norton and Carterton will be 
recognised as such if the name of one of the child’s parents or guardians is entered on the Church Electoral 
Roll OR has attended worship at least monthly for at least 12 months prior to the date of the application. 
This will be verified by the Rector, Vicar or the relevant Parochial Church Council’s Electoral Roll Officer. 
Further information about how to have a name entered on the Roll is available from the clergy and is done 
in accord with the Church Representation Rules.” 

Please provide the following information which must match that on the Oxfordshire County Council Common 
Application Form: 

Full Name of Child  
 
Address 
 
Telephone                                           email 

Now please tell us which parent or carer is claiming membership of one of our churches and the basis on 
which you are doing so (i.e. Electoral Roll or attendance). 
 

Parent / Carer’s Name:    Name of Church: 

Basis of claim: church electoral roll / attendance.  (Please delete if one of these does not apply) 

If your claim is based on attendance please confirm that you have attended worship at least monthly for 
at least 12 months prior to the date of application stating which service you attend: 

  

 

 Signed:      Date 

Statement from the Minister in relation to membership as defined above: 
 

I confirm the information on church membership/attendance given above. 

Signature and Name of Minister 

mailto:rector@theblakeys.co.uk
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St John the Evangelist C of E Aided Primary School, 
Bluebell Way, Shilton Park, Carterton, Oxfordshire, OX18 1JF. 

Tel: 01993 843124 
 

Special form for parents claiming membership of a church other than the Church of England in the 
Parishes of Brize Norton and Carterton. 

This must be completed and returned to the school by 15th January 2016 You must ensure that the 
clergy receive this at least 7 days before the closing date for applications so that they can return it to 

you on time. 
 

This relates to an application for entry in the Academic Year 2016 - 2017 
 
The School Governors’ Admissions Policy states (criterion 6): 

“Children whose main residence is not in the School’s geographical catchment area and at least one of 
whose parents/guardians is a committed member of another Christian Church which is a member of 
‘Churches Together in Britain and Ireland’ or recognised UK Community Church network with evidence of 
membership or attendance equivalent to that in criterion 4 above verified in writing by their recognised 
church leader. Please complete the special form available in school and pass it to your minister for 
written confirmation of your claim.  You must do this at least 7 days before the deadline for return of 
applications and it must be returned direct to the school. You may wish to discuss this with the Church of 
England Rector, an ex-officio foundation governor, whose address is shown in 4 above.” 

Please provide the following information which must match that on the Oxfordshire County Council Common 
Application Form: 

Full Name of Child  
 
 
Address 
 
Telephone                                        email 

Now please tell us which parent or carer is claiming membership of a church other than the Church of England 
in the Parishes of Brize Norton and Carterton.  

Name of Church 
 
Name of the recognised leader or minister 
 

Please describe the basis on which you are claiming membership of this church. If this is on the basis of 
attendance, please confirm that you have attended the church at least monthly for at least 12 months prior to 
the application. 
 
 
 
 
Signed:     Date 

Statement from the Minister in relation to membership as defined above: 
 
 
 
I confirm the information on membership/attendance given above 
 
Signature and Name of Minister 


