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Home Address 
The address on the application should be the child’s address at the time of 
application.  This is the address at which the child spends the majority of term-time 
school nights (Sunday night to Thursday night). 
 
Changes of Address 
Changes of address which occur after 31 October 2012 but before 23 November 2012 
can be taken into account if proof of this change is provided (see below).  To confirm 
your new address we need one of the following: 
 

• A solicitor's letter advising contracts have been exchanged (if the property is 
being purchased); or 

• A copy of a tenancy agreement (if the property is to be rented).  If this tenancy 
agreement comes to an end before September 2013 we may not accept the 
address for admissions purposes; or 

• A copy of your Council Tax Bill showing the same name(s) as in Section 5 of the 
CAF. 

We may also ask for proof from HM Revenue & Customs, Child Benefit Division or Tax 
Credits Division.  Such correspondence must pre-date the application you have 
made. 
 
Multiple Addresses 
Where children spend time with parents at more than one address then the address 
given on the form should be the one that they live at (i.e. sleep at) for the majority of 
term-time school nights (Sunday night to Thursday night).  If children spend time equally 
at different addresses then this should be declared in writing and signed by all parties 
with parental responsibility.  We may ask for proof of the living arrangements (i.e. a court 
decision) and we may ask for confirmation of an address you have given.  If it is 
accepted by the Local Authority that a child spends time equally at two different 
addresses (for example, one week with each parent in turn during term-times), the 
address used for admissions purposes will be the address most favourable (i.e. closest) 
to the first preference requested. 
 
Fraudulent Applications 
If a place has been obtained on the basis of a fraudulent or intentionally misleading 
application (for example, a false claim to residence in a designated/ catchment area) and 
this results in the denial of a place to a child with a stronger claim, the admission 
authority for the school may withdraw the offer of the place.  This follows the guidance in 
paragraphs 2.12 and 2.13 of the School Admissions Code (February 2012) published by 
the Department for Education: 

 

[2.12] An admission authority must not withdraw an offer of a place unless it has 
been offered in error,  parents has not responded within a reasonable amount of time, 
or it is established that the offer was obtained through a fraudulent or intentionally 
misleading application.  Where the parent has not responded to the offer, the 
admission authority must give the parent a further opportunity to respond and 
explain that the offer may be withdrawn if they do not.  Where an offer is withdrawn 
on the basis of misleading information, the application must be considered afresh, and 
a right of appeal offered if an offer is refused.  [2.13] A school must not withdraw a 
place once a child has started at the school, except where that place was fraudulently 
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obtained. In deciding whether to withdraw the place, the length of time that the child 
had been at the school must be taken into account.  For example, it might be 
considered appropriate to withdraw the place if the child has been at the school for 
less than one term. 
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